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1 – Search for QTenders 

Google Qtenders - If this is your first time to Qtenders > click on “Welcome to QLD Qtenders” (see example below). 

 

 

 

 

 

 

 

 

 

 

2 – How to Register with QTenders 

If you are already registered with Qtenders > go to Step 3.  

If you are not registered, you will need to register > click on “Register Here” in blue (example screenshot of website below) 

Note: Login details (including password) will be emailed to the email address you provided when you registered. You will have an opportunity to change your password after logging in. 

 

 

 

 

 

 

 

 

3 – Login and Search for Tenders 

a) Login to Qtenders using your username and password. 

 

 

 

 

 

 

 

 

 

 

 

 

 

b) Search for the relevant tender > click on the blue tender link to view the tender documents (see example below) 

or 



Note: take note of the closing time and date in red, on the right-hand side. 

 

 

 

 

4 – Downloading the Tender Documents 

After completing Step 3(b), you should be on the relevant Tender page. 

a) Read Section 1 - Tender Overview (recommended) then, 

b) Go to Section 3. > click “download now” to download the tender documents (see example screenshot below) 

 

 

 

 

 

 

 

c) After downloading the tender documents, you will have to click on the blue tender link to return to the previous tender page. (See example screenshot below) 

 

 

 

 

 

 

 

 

 

 

 

5 – Need to ask a Question about the Tender? 

If you need to ask a question about the tender, look to the right-hand side of Section 3. And click on “Online Discussion” (see screenshot below).  

 

 

 

 

 

 

 



Once you are on the “Online Discussion” page, you will notice it is now called “Online Forum” (see example screenshot below). 

 

a) Complete your question/s in the message box (see example below) and when you have finished > click “Submit Post”. 

Note: You will receive notification via email when there is a response to your question. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



6 – How to Upload your Tender Submission? 

To submit your tender submission, make sure you are on the main page of the relevant tender page > go to section 4 > click on “Submit an Electronic Response” (see example below).  

 

 

 

 

 

 

 

 

 

You should be on the page “Submit Electronic Response”. 

 

a) Read the instructions and additional information (recommended)  

b) Complete the “Tell us about you” questionnaire.  

c) Drag your submission from your desktop computer to the “Drop response documents here”. (See picture 3) 

Or you can manually upload your submission by clicking on the blue link “Manual File upload method can be utilised here”. (See example below) 

If you have accidentally uploaded the wrong documents > click on “Clear Files”  and repeat point 11 c) 

d) When you are ready > Click > Submit response. 

e) Congratulations, you have uploaded your tender submission to Fraser Coast Regional Council. 

 

 

 

 

 

 

 

 

 

 

 

 

7 – Technical Issues 

If you are experiencing technical issues whilst on the Qtenders website, please follow the directions below. 

a) Call or email QTenders for support 

 

 

 


